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«Cpenuss mikoina 1.bpoan»

IoJ10:xenue
O IIKOJIbHOU BUBJINOTEKE

1. O0uMe MoI0KeHUus

1.1. [Jannoe IlonoxeHue pa3paboTaHO B COOTBETCTBUM CO CJIEAYIOIIUMU
JTIOKYMEHTaMHU:

- ®enepanbabiM  3akoHoM Ne 273 ®3 ot 29.12.2012 «OO6 oOpa3oBaHuu B
Poccuiickoit @enepanum» c1.35 1.3;

- ®enepanbabiM 3akoHOM Poccuiickoit @enepanuu «O 0ubdmuoredyHom aemne» Ne 78
®3 ot 29.12.1994 rona;

-rpedoBanusiMu GI'OC u I'OCC 2004;

- @epepanbHbiM 3akoHOM Ne 114-O3 «O npoTHBOAEUCTBHHM 3IKCTPEMHUCTCKOU
nesrenbHocT» OT 25.07.2002 r.(pexn. ot 21.07.2014 1. ¢ WU3MEHEHUSIMHU,
BCcTynuBIIMMU B crity ¢ 02.08.2014 r.) ;

- ®enepanbubiM 3akoHOM OT 29.12.2010 1. Ne 436 —®3 «O 3amure AeTerd OT
nH(pOpMaIuu, TPUIUHSIONICH Bped UX 3J0POBbIO U PA3BUTHUION.

1.2. B coorBerctBuu ¢ @DexpepanbHbiM  3akoHOM «O MPOTHUBOACUCTBUU
AKCTpeMUCTCKOU aesteabHocTi» Ne 114-d3 B mikospHON OHOIHMOTEKE 3ampenieHo
pacnpocTpaHeHHe, TMPOU3BOJCTBO, XPAaHEHHWE U HUCIOJb30BAHUE JUTEPATYPHI
HKCTPEMUCTCKON HAIIPABIECHHOCTH.

1.3. bubmuoTtekapp eXeMECSYHO TPOBOAWT CBEPKY HMEONMXcs B (oHae
OMOJIMOTEKU TOKYMEHTOB ¢ DefiepaibHbIM CIIMCKOM SKCTPEMUCTCKUX MAaTEPUAJIOB,
M3BIMAET UX U3 000pOoTa OMOJIUOTEKH.

1.4. B cootBercTBUM ¢ PeaepanbHbiM 3aKOHOM PD oT 291012.2010 r. Ne 436 «O
3amuTe AeTed OT MH(pOpMaIMK, TPUIUHSIONICH Bpel WX 3J0POBBIO U PA3BUTHION,
denepanbHbIM 3aKOHOM P® o1 29.07.2013 Ne 135-03 «O BHeCEHUH U3MEHEHUM B
cratelo 5 ®enepanpHoro 3akona « O 3amure ngeTed OT HWHPOPMAIINH,
NPUYUHSIONIEH Bpea WX 3J0POBBI0 U Pa3BUTHIO» OHOIMOTEKAph BBISIBISET H
UCKIIIOYAaeT W3 OTKPBITOTO JOCTyMa OTAeda OOCTyKHBaHUS OOyYaroIIUXCs
neYaTHbIC W3/IaHMsI, COOTBETCTBYIOIINE 3HAKY WH(DOPMAITMOHHON TpoayKiuu 18+.



1.5. Opranuzanus o0O0CIyXMBaHUS YYaCTHUKOB 0O0pa3oBaTEIBHOrO Mpolecca
MPOU3BOAUTCS B COOTBETCTBHMM C TIPaBWJIAMU TEXHUKHA O€30MaCHOCTH U
MIPOTHUBOIIOKAPHBIMU, CAHUTAPHO-TUTHCHUYECKUMU TPEOOBAHUSIMH.

2. OcHOBHBIE 32291

2.1. OGecrneueHue y4acTHMKaM 0Opa30BaTEIBLHOTO IMpoIlecca — OO0YyYarOIUMCH,
NeIarOTMYECKUM PaOOTHUKAM, POJUTENSM (MHBIM 3aKOHHBIM TPEJCTABUTEIISIM)
oOyuaromuxcs (nanee — TMONb30BATENsIM) — JOCTynma K HHGOpMaIuH,
3HAHUSAM, WJAEAM, KYyJbTYpHBIM IIEHHOCTSM TIOCPEIACTBOM HCIIOH30BAHHS
OMOIMOTEYHO-MHPOPMAITMOHHBIX PECYpPCOB IIKOJBI HA PA3IUYHBIX HOCHUTEISX:
OymaxkHoM  (KHWKHBIM  GoHA,  (QOHA  MEPHOJUYECKUX  HW3JIaHUK);
KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX HOCHUTEIISX;

2.2. BocnutaHue KyJIbTypHOTO W TPaXKJAHCKOTO CaMOCO3HAHHs, MOMOIIb B
COLMaIN3aUu 00y4aroIerocs, pa3BUTUN €r0 TBOPUYECKOrO MOTEHIINAA,

2.3. ®opmupoBaHKe HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIB30BATEIIS:
oOy4eHHre MOUCKY, 0TOOPY U KPUTHUECKOM OIleHKe HH(OpMaIIUH;

2.4. CoBeplIEHCTBOBAaHHE MPEAOCTABISAEMbIX OMOIMOTEKON YyCIyr Ha OCHOBE
BHEJIDEHUS HOBBIX HMH(POPMALMOHHBIX TEXHOJOTMH W  KOMIbIOTEpPU3aLUU
OnOIMOTEeYHO-MH(OPMALIMOHHBIX ~ IpolieccoB,  (OpMHpOBaHHE  KOM(MOPTHOU
OMOIMOTEYHOM Cpebl;

2.5. 3ammra neredt oT uHOOPMAIMH, NPUUUHSIONIEH Bped HX 3J0POBBI0 U
Pa3BUTHIO.

3.0OcHOBHBbIE (PYHKIINH
s peanu3anvy OCHOBHBIX 3a/1a4 OMOIMOTEKA:

3.1. popmupyet pon 6MO6IMOTEUHO-UHDOPMAITMOHHBIX PECYPCOB IIKOJIBI:

- KOMIUIEKTYET YHUBEpCAJIbHBIN (HOH YUEOHBIMU, Xy10’KECTBEHHBIMU, HAYYHBIMH,
CIIPAaBOYHBIMH, IIE€JAarOTMYECKUMHU M HAYYHO-IIONYJIIPHBIMM JIOKYMEHTaMHM Ha
TPaJAULIMOHHBIX U HETPAJAULIMOHHBIX HOCUTENSX HHPOpMaLUK;

- monoJyHsieT PoH1 HH(OPMAIIMOHHBIMU pecypcaMu ceTu HTepHeT;

3.2. co3naet UHPOPMAITMOHHYIO TPOAYKITUIO:

OCYUIECTBIISIET aHAIUTUKO-CUHTETUYECKYIO IepepaboTKy nH(popMaIuy;

- OpraHm3yer H BeAeT CHpPaBOYHO-OUOIMOrpaduyYecKuidl ammapar: KaTajloTu
(asipaBUTHBIN, CHCTEMATHYECKHI), KapTOTEKH (CHUCTEMATHYECKYI0 KapTOTEKY
CTaTel, TeMaTU4eCKUE KapTOTEKHU ), FIEKTPOHHBIN KaTaJor;

- pa3pabaTbiBaeT peKOMEHJaTeIbHble OubIMorpaduueckre mMocoOus (CIHCKH,
0030pHI, yKa3aTeNu U T.11.);

- oOecrieunBaeT HH()OPMUPOBaHKE MOJIb30BaTeNel 00 HH(DOPMAIIMOHHON
MIPOTYKITNU;

3.3. ocymectBisieT nuddepeHupoBaHHOE OMOINOTEUHO-UH(POPMAIIMIOHHOE



o0ciy>kuBaHue 00yJarOIMNXCsl:

- OpraHusyeT oOyueHue HaBbIKaM HE3aBHCHMOTO OMOJIMOTEYHOIO IMOJb30BATENs U
notpedurens nHOpMalry, COACUCTBYET UHTETPAIlMM KOMILIEKCA 3HAaHUHM, YMEHUN
Y HaBBIKOB pa0OTHI C KHUTOM U HH(pOpMaLUEH;

- OKa3bIBaeT MH(GOPMALIMOHHYIO TTOAJIEPKKY B PELICHUU 33]1a4, BOHUKAIOIINX B
npolecce ux yuyeOHoi, caMooOpa3oBaTeIbHOM U IOCYTOBOM 1€ITENbHOCTH;

-HE JI0MyCKaeT 00y4aroIMMXca K HHTEPHET- pecypcam, JIEKTPOHHBIM JOKYMEHTaM
HKCTPEMHUCTCKOTO XapaKTepa.

3.4 . OcymectBisger nuddepeHirpoBanHoe OUOINOTEUHO-MHPOPMAILIMOHHOE
oOCTy)KMBaHHE MEIarornIeCKuX PabOTHUKOB:

- BBIABJIACT I/IH(i)OpMaHI/IOHHI)IC HOTp€6HOCTI/I H  YIAOBJICTBOPACT 3aIIPOCHI,
CBJ3aHHBIC C O6y‘ICHI/IeM, BOCIIMTAHHUCM U 3JOPOBECM I[CTCﬁ;

- BBIABJIACT I/IH(i)OpMaHI/IOHHBIC HOTpC6HOCTI/I N YAOBJICTBOPACT 3aIllpOChHI B oOmacTn
IICaJarort4CcCKux I/IHHOBaHI/Iﬁ N HOBBIX TGXHOJ’IOI‘Hﬁ;

- COI[CﬁCTBYCT HpO(i)GCCI/IOHaHBHOﬁ KOMIICTCHIINH, IIOBBIIICHHIO KBaJII/I(i)I/IKaHI/II/I,
IMPOBCACHUIO ATTCCTAIINM,

- co3maer ©OaHK TMeAaroruuyeckoi MHQOpManmUMM  KaK  OCHOBBI  €IMHOMN
MH(POPMAITMOHHOMN CITyKObl 00111€00pa30BaATEIBHOTO YUPEKACHUS, OCYIIECTBIISIET
HAKOIUJICHUE, CUCTEMATH3aIlMI0 MHPOPMALIUHU 110 TpeIMeTaM, pa3jesiaM U TeMaM;

- OpraHu3yeT JOCTyn K OaHKy memarorndyeckod uHGOpMalu Ha JTHOOBIX
HOCHTEIISAX; TPOCMOTP JEKTPOHHBIX BEPCHUI MEeIarornuecKux U31aHuii;

- OCYIIECTBIIAET TeKyIee nH(popMUpoBanue (JHU UHGOPMAIK, 0030Pbl HOBBIX
MOCTYIUJICHUH U MyOauKanuii), THGOPMHUPOBAHHUE PYKOBOJICTBA HIKOJIBI T10
BOIIPOCaM CIIOCOOCTBYET IIPOBEACHUIO 3aHATUM 110 (HOPMHUPOBAHHUIO
MH(POPMAITMOHHOMN KYIbTYPBHI;

3.5. OcymectBiser nuddepeHunpoBaHHOEe OUOINOTEYHO-UH(OPMAIIUOHHOE
oOcy>KMBaHUE poAuTeNiel (MHBIX 3aKOHHBIX MPEICTABUTENIEH ) 00yUatOIUXCS:

- YZIOBJIETBOPSET 3alPOCHI MOJIb30BaTeNield U UHPOPMUPYET O HOBBIX MOCTYTUICHUIX
B OMOJINOTEKY;

- KOHCYJBTHPYET IO BOMpPOCAaM OpTaHW3allud CEMEHHOTO YTEHHUS, 3HAKOMHT C
nH(popManuei o BOCIUTAHUIO JIETEN;

- KOHCYJIbTUPYET IO BOMPOCaM yUeOHBIX U3JIaHUM JJIs1 00yYarOIIMXCA.

4. Opranuzanus JAesiTeJJbHOCTH O0UOJIHOTEKH

4.1. IUkonpHasg OMOIMOTEKA IO CBOEW CTPYKType MAENUTCS Ha aOOHEMEHT,
YUTAJIBHBIA 3all, OTAE] Y4YEOHHUKOB U OTHEJ] METOAWYECKOM JUTEepaTypbl MO
peMETaM.

4.2. bubnuoteuno-nHGOPMAIIMOHHOE OOCTY>KUBAaHUE OCYIICCTBIISIETCS HA OCHOBE
OnOMMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH C Y4YEOHBIM U
BOCIUTATEIBHBIM TUIAHAMH IIIKOJIBI, IPOTPaMMaMH, TPOCKTaMH U TIJIAHOM PaOOThI
IIKOJLHON OMOJIMOTEKH.

43. B umensx oOecrnedeHuss MOJAEpPHU3AIMU  OMOJIMOTEKH B  YCJIOBHUAX
uHpopMaTuzanuu oopa3oBanus nepexoaa Ha HoBble @I'OC u B mpenenax CpeicTs,
BBIICIISIEMBIX YUPEAUTEISAMHU, IKOJIa 0OecrieunBaeT OUOINOTEKY:

- TapaHTHPOBAaHHBIM  (MHAHCUPOBAHUEM  KOMIUIEKTOBAHUS  OWUOIMOTEYHO-
WH(OPMAITMOHHBIX PECYpPCOB (Y4EOHMKOB, Y4eOHBIX TOCOOUWH, JTOKYMEHTOB Ha
TPaJMIIMOHHBIX U 3JICKTPOHHBIX HOCUTEIISX );



- HEOOXOAUMBIMHM CIY’>KEOHBIMH UM MPOU3BOJICTBEHHBIMU TOMEIICHUSIMU B
COOTBETCTBHUHM CO CTPYKTypOH OHOIMOTEKM W HOPMAaTHBAMH 10 TEXHHUKE
0€30MMacCHOCTH 3KCIUTyaTalldd KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAXKHOCTH,
3albUICHHOCTH MIOMEILEHUS, KOPPO3MOHHO-aKTUBHBIX npuMecen W1
AIEKTPONPOBOISIIICH MbLUIN) U B COOTBETCTBUU ¢ Tosioxkenusimu CanlluH;

- TEJICKOMMYHUKAallHOHHOM ¥  KOMUPOBAJbHO-MHOXHUTEIBHOM TEXHUKOM U
HEO0OXOIMMBIMH MPOTPAMMHBIMU MPOIYKTAMH;

- PEMOHTOM U CEPBHUCHBIM 00CITY)KUBAaHHUEM TEXHUKH U 000PY/I0BaHUS OMOIMOTEKH;
- OMOIMOTEYHON TEXHUKON 1 KaHIEIAPCKUMHU TPUHAICKHOCTIMU.

4.4. Illxona co3maeT yCJIOBUS AJS COXPAHHOCTU ammapaTypbl, 000pyIOBaHUS U
UMYIIECTBA OMOIHOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHCTEMATHUYHOCTH M KA4ECTBO KOMILICKTOBAHUS
OCHOBHOTO (poHJ1a OUOINOTEKH, KOMILJIEKTOBaHUE Y4eOHOTO (hOH/Ia B COOTBETCTBUU
c (¢enepallbHBIMUA TEPEYHSIMH YYCOHUKOB M y4EeOHO-METOMWYECKUX W3IaHUM,
CO3/1aHME€ HEOOXOAUMBIX YCIOBHM IS ACITEIbHOCTH OUOIMOTEKN HECET AUPEKTOP
IITKOJIBI B COOTBETCTBUH C YCTABOM IIIKOJIBI.

4.6. Pexxum paboThl HIKOJBHOW OWUOIMOTEKH ompesenseTcs OubiuoTexkapeM B
COOTBETCTBHH C MMPAaBUJIAMU BHYTPEHHETO PACTIOPSAKA IITKOJIHI.

4.7. OOecrieunBaercs TpeOyeMbld peXHUM  XpaHEHHS U COXPAHHOCTHU
oubsmoreuHoro Goumaa.

4.8. Opranuzyercs paboTa 1Mo COXpaHHOCTH OMOIMOTEYHOTO (HOH/A.

4.9. Pexxum paboThl HIKOJBHOW OWUOIMOTEKH ompesenseTcs OubiuoTexkapeM B
COOTBETCTBHH C MMPAaBUJIAMU BHYTPEHHETO PACTIOPSAKA IITKOJHI.

4.10. B mensx obOecrniedyeHHs] PalMOHAIIBHOIO HMCIOJb30BaHUS MH(POPMALMOHHBIX
pecypcoB B paboTe C JAeTbMU OUOJIMOTEKAa IIKOJIBI B3aUMOJICUCTBYET C
OubIMoTeKaMHu JPYruX 00pa30BaTENbHBIX YUPEKICHUHN paiioHa.

5. Ynpagiaenue. lItaTel

5.1. VYmpaBneHue MKOIbHOM OMOJIMOTEKON OCYIIECTBIAETCS B COOTBETCTBUM C
3aKoHoAAaTeENbCTBOM Poccniickoi denepanuy U yCTaBOM IIKOJIBI.

5.2. O6uiee pyKOBOJACTBO JIE€SITEIBLHOCTHIO IIKOJBHOM OUOIUOTEKH OCYIIECTBIISET
JTAPEKTOP IITKOJIBI.

5.3. PyKkoBOACTBO WIKOJIHHOW OMOJMOTEKONW OCYIIECTBISIET OUOIHOTEKAPbh,
KOTOpPBI HECET OTBETCTBEHHOCTh B MpEJeax CBOEH KOMIIETEHUUU NepeN
OOILIECTBOM M JUPEKTOPOM IIKOJIbI, OOYYalOUMMHUCS, UX POJIUTEISIMU (MHBIMU
3aKOHHBIMHM TIPEJCTABUTENSIMU) 3a OPraHU3alUI0 U Pe3yibTaThl AESTEIbHOCTU
IIKOJIbHOW OMONMOTEKH B COOTBETCTBHHM C (PYHKIMOHAIbHBIMU OOS3aHHOCTSIMU,
PETYyCMOTPEHHBIMU KBATM(PUKALMOHHBIMU TPEOOBAaHUSIMU, TPYAOBBIM JOTOBOPOM
¥ YCTaBOM IIKOJIBI.

5.4. bubnmoTtekappr Ha3HAYAETCS JAUPEKTOPOM IIKOJIBI, MOXKET SIBIISATHCS UWICHOM
MEIAarOTMYECKOT0 KOJUIEKTUBA M BXOJIWUTh B COCTaB MEAArorM4yeckoro COBETa



00111e00pa30BaTENHLHOTO YUPEKICHHUS.

5.5. bubnuworekapp pa3pabaTbiBaeT W MPEACTABISACT AUPEKTOPY IIKOJBI Ha
YTBEPIKJICHUE CIACAYIOIINE TOKYMEHTBI:

- TI0JIOJKEHHE O OMOJIMOTEKE,

-IIpaBHJIa MTOJIb30BaHUS OMOJINOTEKOM;

- IJTAHOBO-OTYCTHYIO JIOKYMCHTAIIHIO.

5.6. bubnnorekapp 10JKEH pacioyiaraTb CBEICHUSIMU O 3allPEIIEHHBIX KHUTaX U
WHOH MeYaTHON NPOAYKIUH, T.€. UMeTh DeepanbHblil IepeyeHb (CIUCOK)
DKCTPEMUCTCKOU JINTEPATYPHI C JOMOJIHEHUSAMU U H3MEHEHUSIMU.

5.7. TpynoBble OTHOILIEHUS PAOOTHUKOB IIKOJILHON OMOJIMOTEKU PEryIUPYIOTCS
TPYJAOBBIM  JIOTOBOPOM, YCJIOBUSI KOTOPOTO HE JOJDKHBI IPOTHUBOPECUUTH
3aKOHOATeNbCTBY Poccuiickoit @enepannu o Tpyae.

6. IIpaBa u 063aHHOCTH OHOJINOTEKH

6.1. bubGnuorexapsr UMEET MPaBo:

- CaMOCTOSITEIbHO BbIOMpaTh (QOpMBI, CpeacTBA M METOAbl OMOIMOTEYHO-
MH()OPMAIMOHHOTO  OOCIIy>)KMBaHUsI 00pa30BATEILHOIO M  BOCHHUTATEIBHOIO
MIPOIIECCOB B COOTBETCTBUH C ILIEJISIMU U 3a7la4aMM, YKa3aHHBIMH B Y CTaBE IIKOJIbI U
ITonosxeHnu o MIKOJIbHOU OMOJIMOTEKE;

- MPOBOAWTH B YCTAHOBJICHHOM TMOpPsAKE (DaKyJbTaTUBHBIC 3aHATHS, YPOKH W
KPY)XXKH ~ OUOIMOTeuHO-OUOInorpaduyeckux 3HaAHUW U UHOOPMAITMOHHOU
KYJbTYPBHI,

- PEKOMEH/IOBATh NCTOYHUKHN KOMIUICKTOBAHUS HH()DOPMAITMOHHBIX PECYPCOB;

- W3pIMAaTh W pEaJM30BBIBaTh JOKYMEHTH H3 (OHIOB B COOTBETCTBHH C
WHCTPYKITUEH 10 yueTy OubinoTeuHoro GpoHma;

- UMETh €XKETOIHBIN OTIYCK B COOTBETCTBUM C KOJIIICKTUBHBIM JOTOBOPOM MEKITY
pabOTHUKAMH M PYKOBOJCTBOM O00pa30BaTEIIbHOTO YUPESKICHUS U JIPYTHMHU
JIOKaJIbHBIMA HOPMAaTUBHBIMHU aKTaMHU;

- OBITh MPEJCTABICHHBIMH K Pa3IMUYHBIM (POpMaM MOOIIPEHUS;

- Yy4acTBOBaTh B COOTBETCTBUH C 3aKOHOATEILCTBOM Poccuiickoit denepanniu B
paboTe OMOIMOTEYHBIX aCCOIMAIUN UIN COIO30B,;

- OTIPENIEIIATh B COOTBETCTBUH C TIPABUIIAMH TOJIH30BAHMSI MKOJHLHON OMOIMOTEKOM,
YTBEPKJAECHHBIMU JTUPEKTOPOM IITKOJIbI, BUABI U pa3Mephbl KOMIIEHCAIIMH yIepoa,
HAHECEHHOI'0 MOJIb30BaTEIIMU ONOIHNOTEKH.

6.2. PaboTHUK ONOJIMOTEKU 00A3aH:

- o0ecrnieunTh TMOJH30BATEISIM BO3MOXKHOCTh pPabOThl ¢ HWH(POPMAIMOHHBIMH
pecypcaMu MIKOJIbHOM OMOIMOTEKH;

-  wHGOPMHUPOBATH TOJB30BATENICH O BHAAX MPEIOCTABISICMBIX IMKOJIHLHOM
OUOIMOTEKOM yCIIyT;

- 00ecneunTh HayyHYI0 OpraHu3anuio (POHI0B U KaTaJIOroB;

- opmupoBaTh HOHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (PenepaibHbIMU

nepeuHsMu  yuyeOHbIX wu3AaHuii, TpeboBanusMu DOI'OC, o6pa3zoBaTeIbLHBIMU
porpaMMaMu IIKOJIbI, HHTEpecaMu, TOTPEOHOCTSIMHU U 3alIPOCAMH BCEX
MIEPEUYHCIICHHBIX BBIIIE KATETOPUH MOJIb30BaTEIICH;



- COBEPIICHCTBOBATH MH()OPMAITMOHHO-0MOMorpaduaeckoe u OMOIMOTEIHOE
oOcCTy>)KMBaHHE MOJIb30BATENCH;

- obecreuynBaTh COXPaHHOCTh UCITOJIb30BaHUS HOCHUTENEH HHPOpMAIIHH, UX
CHCTEMAaTH3AIINIO, Pa3MEIICHUE U XpaHEHHE,

- obecrneunBaTh PEKUM PaOOTHI MIKOJLHON OMOIMOTEKHM B COOTBETCTBHH C
NOTPEOHOCTSIMU MOJIB30BaTeNeH U paboTOM 00Pa30BATENBHOTO YUPEKICHHUS,

- OTYHTHIBATHCS B YCTAaHOBIIGHHOM TMIOpPSJIKE IEpea PYKOBOACTBOM
IIKOJIBI HE peke 1 pas3a B rox;

- TOBBIMIATH KBATHU(UKAIIHUIO.

7. IIpaBa u 00sI3aHHOCTH MOJIb30BaTe e OMOIMOTEKH

7.1. Ilonp3oBarenu OMOIMOTEKH UMEIOT IIPABO:

- TonyyaTh TMOJHYI0 uH(popmamuio o0 coctaBe Oubnuoreunoro (Gouxa,
MH(POPMALMOHHBIX pecypcax U MpeloCcTaBIsIeMbIX OHOIMOTEKON yCIyrax;

- TI0JIB30BAThCS CIIPABOYHO-OMOIMOTrpapUuecKiM anmapaToM OHOIHMOTEKH;

- TIONMy4yaTh KOHCYJNBTAIMOHHYIO TIOMOIIh B TOMCKE U BBIOOpE MCTOYHHUKOB
uHdopmaIuy;

- [I0JIy4aTh BO BPEMEHHOE M0JIb30BaHNE Ha AOOHEMEHTE U B YUTAJILHOM 3aJI€
TIeYaTHBIC W3/IaHUs U JPyrue KCTOYHUKY HH(OpMAaIuy,

- IPOJIJIEBATh CPOK MOIH30BAHUS TIOKYMEHTAMU;

- MOJTy4aTh TeMaTUYECKHeE, dakrorpadpudeckue, YTOYHSIOITNE U
oubnmorpaduyeckue CrpaBkyd Ha OCHOBE (POoH1a OMOIMOTEKY;

- y4aCTBOBATh B MEPOIIPHSTUSAX, TPOBOIUMBIX OUOIHMOTEKOI;

- oOpataThes IS pa3peieHuss KOHQIUKTHOW CUTYaIluU K JUPEKTOPY IIKOJIBI.

7.2. TTonp30BaTEM MIKOJBHOU OMOIMOTEKHA 00S3aHBI:

- cOOJTIOIaTh MPaBUJIA TTOJIH30BAHUS IIIKOJIBHOW OMOIMOTEKOM;

- 0epeXHO OTHOCUTHCS K IPOU3BEACHUSAM NIeYaTH (HE BBIPbIBATh, HE 3aru0aTh
CTpaHUI, HE JeJaTh B KHHUrax MOJYEPKUBAHUS, MOMETKH), UHBIM JOKYMEHTaM Ha
pPa3IUYHBIX HOCUTENSAX, 000PYI0BAHHIO, HHBEHTAPIO;

- MOAACPKUBATH MOPSAOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE

OMOTMOTEKH, PACTIONOKEHUS KApTOUYEK B KaTaJIOTaXx U KapTOTeKax;

- TOJB30BAThCS IIEHHBIMH M CIPABOYHBIMHU JOKYMEHTaMHU TOJIBKO B MOMEIICHUH
OMOJIMOTEKU;

- ybOenuThCcs TpU TONYYCHHH JIOKYMEHTOB B OTCYTCTBHHM JAC(PEKTOB, a MpH
oOHapyxeHun  mnpouHpopMupoBarb 00 ITOM  pabOTHHUKA  OUOJIUOTEKH.
OTBETCTBEHHOCTh 3a OOHapyKeHHbIE Ne(EeKThl B CAABAEMbIX JTOKYMEHTaX HECET
MOCJIETHUI MOJIb30BATENb;

- PacTHCHIBATHCS B YMTATEIHCKOM (POPMYJISIpE 32 KaXKIbIH MOJYIeHHBIN TOKYMEHT
(uckmouenue: oOyyvaromnuecs: 1—4 kinaccoB);

- BO3BpAIaTh JOKYMEHTHI B IIKOJHHYIO OMOIMOTEKY B YCTAHOBJICHHBIE CPOKU;

- 3aMEHATH IOKYMEHTHI IKOJbHON OMOIMOTEKH B ClTydae UX yTPAThl WX MOPYU UM
PaBHOIICHHBIMY,

- TIOJHOCTBIO PACCYUTATHCS C IIKOJIbHOM OMOJIMOTEKOW MO HMCTEYEHUH CpOKa
oOy4eHus Wi paboThI B MIKOJIE.

7.3. Ilopsa0K MOJIH30BaHUS IIIKOJIBLHON OMOJIMOTEKOM:



- 3aIIUCh B LIKOJIbHYIO OMOIMOTEKY OOYYaroIIMXCsl MPOU3BOIUTCS IO CIIUCOYHOMY
COCTaBy KJjlacca, MeAarorndeckux U MHbIX PAOOTHUKOB IIKOJBI - B MHAUBHAYAIBHOM
nopsiike, poauTenedl (MHBIX 3aKOHHBIX IPENCTaBUTENeH) oOydaromuxcs — IO
Hacropry;

- TepeperucTpanus IoJib30BaTeNleil IMIKOJbHOM OHOJIMOTEKHM MPOM3BOIUTCS
€KErOIHO;

- TOKYMEHTOM, MOATBEP K AAIOIINM MIPABO MOJIB30BaHUs OMOINOTEKOH, SIBISETCA
YUTATENLCKUN POPMYILSp;

- YUTATEILCKUN (POPMYIIAp GUKCUPYET AATy BBLIAYH MOJIb30BATEIIO JOKYMEHTOB
u3 (hoHma GMOTMOTEKH U UX BO3BpAIICHHS B OMOINOTEKY.

7.4. Tlopsimok mofib30BaHus aOOHEMEHTOM:

- TOJIb30BATEIN UMEIOT IIPABO MOJIYYUTh Ha JIOM HE 0oJiee ABYX JOKYMEHTOB
OJTHOBPEMEHHO;

- MAKCUMAJIbHBIE CPOKH TMOJIb30BAHUS JJOKYyMEHTaMMU:

— y4eOHHUKH, yueOHbIE TOCOOUS — YUEOHBIH TOJ;

— HaAy4YHO-TIOMYyJIsIpHAsi, TO3HABaTeNbHAs, XYyJIOXKECTBEHHas nuTeparypa — 14
JTHEH;

— MEepUOANYECKUE U3JaHUs, U3/IaHUS MTOBBIIIIEHHOTO cripoca — 7 JTHEeH;

- TOJI30BATEIM MOTYT IMPOJJIUTh CPOK IOJIB30BAHMS JTOKYMEHTAaMH, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIH30BATEIICH.

7.5. IlopsinOK MOJIB30BaHUS YATAIIBHBIM 3aJI0M:

- JIOKYMEHTBI, TpeaHa3HAaYeHHbIE IsI paOOThl B YHTAIBHOM 3ajie, Ha JOM HE
BBIJAIOTCS,
- SHIUKJIONEANHU, CIPABOYHUKH, PEKUE, ICHHBIE N UMEIOIIUECS B €IMHCTBEHHOM

OK3CMIIIAPC JOKYMCHTEI BBIJIAIOTCA TOJBKO IJIA pa6OTBI B YNTaJIBHOM 3aJIC.

7.6. Ilopsimok pabOTHI C KOMITIBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE:

- paboTa ¢ KOMITBIOTEPOM YYaCTHHKOB 00Pa30BaTEILHOrO MpoIecca MPOU3BOIUTCS
TOJIbKO C TPHUMEHCHHEM KOHTCHT-(QUIBTPAIMM W B TNPUCYTCTBUU COTPYIHHKA
OMOJIMOTEKU;

- paspermiaeTcst paboTa 3a OJJHUM IepCOHAIBHBIM KOMITBIOTEPOM HE 0oJiee ABYX
YeJIOBEK OJTHOBPEMEHHO;

- paboTa ¢ KOMIIBIOTEPOM IPOU3BOJUTCS COTJIACHO YTBEP)KICHHBIM CaHHUTApHO-
THTHEHUYECKUM TPEOOBaAHUSM;

- 3amperraeTcs oopaiieHue Kk pecypcam MHTEpHET, coAepKammuM dKCTPEMHUCTCKHUI
Xapakrep.

Hacrosmee momoxenue BCTYIIAeT B CHIIY CO JHS €r0 YTBEPKACHUS U ICUCTBYET 110
BHECEHUS U3MEHEHUU U NOIOJIHEHUH.



